Collegeof NaturalResources

EXPLANATIOQIFLOSTRECEIPT

Index# CardNumber(last4 digitsONLY) CNRMotor PoolFleetVehiclePlateNumber
Nameof Purchaser Nameof Vendor VendorAddress
City State Zip
Dateof Receipt TotalCost VendorTelephoneNumber

IsthisaPCardPurchase? Y N
If Yespleasereadthe statementbelow andinitial your understanding.

| understandPcard transactionswithout a receiptwill be movedto my personaaccount. Imaythen file for outof rpocket reimbursement.
Inials

understandit ismy responsibilitjo ensurethat the expensesnovedto my personalaccountarethen repaidto theuniversity.
initials

lunderstandthat continuedlost receiptson Pcard purchasewill resultin terminationof my Bard privileges.
initials

Detaileddescriptionof Expenseand how it relatesto the budgetlisted above:

Expenseertification:

While conductingbusinesdor the Universityof Idaho,| incurredthe expensedescribedabove. | have
lost, misplacedpr did not receivethe receiptdocumentingpayment. | am submittingthis explanation
in lieu of the missingreceipt.

| certify that theseare properchargedor costincurredfor official Universiy of Idahobusinesandthat |






