
Web Time and Leave Entry Quick Reference Guide for 

Supervisors/Approvers 

 

1) Login to VandalWeb at www.vandalweb.uidaho.edu. 

2) Select Employee Menu tab or Employee Information link. 

3) Select Web Time Entry/Supervisor Approval. 

4) Select Approve or Acknowledge Time. 

5) Select the appropriate department code, pay period and sort order. 

6) Click

http://www.vandalweb.uidaho.edu/

