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Process for Temporary Administrator Appointments  

(Includes titles such as School/Unit Director, Department Chair, Department Head, Program Head, Assistant/Associate Deans, District Director & Superintendent, and Assistant and Associate Titles, etc.) 

Length of 
Appointment 

Title Hiring Form/Process Search 
Conducted 

Salary 
Change 
Form 

PCN PD 
Change 

Offer 
Letter 

EPAF Suffix and 
contingency 

Class Code and Title Method of Payment 

Less than 6 
months 

Acting 
(Filling immediate need 
on short term basis) 

Salary Change Form 
-Select box for Additional��
Compensation

The Dean must follow all 
applicable bylaws and 
�����������&���� Include the 
number of eligible voting 

https://www.webpages.uidaho.edu/fsh/1420.html
/governance/policy/policies/fsh/1/1420
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Process for Permanent Administrator Appointments  

(Includes 




